Books on Impromptu Speaking

by Herbert Lee,ATM-S

Here are two books that can really improve your imprmptu presentations dramatically! Read these books, follow their advice and you'll really enjoy the Table Topics sessions!

Get Your Point Across in 30 Seconds by Milo Frank. 

Milo O. Frank shows step-by step how you can improve your communications skills by using a 30-second message. While we all often gab for minutes or hours, you should be able to get your point across within 30 seconds. The rest is simply preparation or follow-through. The techniques of crafting a 30-second message will help you focus your thinking, writing and speaking. Using these techniques, you can also be more effective in conducting meetings or speaking to groups. This skill will give you better all-around results in business. The technique has three main steps: identify your objective, know your listener and find the right approach. The author shows how to build the most effective message and then tells you how to present it to an audience. The last chapter shows how the 30-second message can be used in other forms of communication, from business letters to sales pitches and press conferences. getabstract.com recommends this clear, concise book for business people or professionals who want to get their ideas across more effectively, particularly in public speaking.

What to Say Next by  Susan RoAne.

Everyone can use hints for making business and personal conversations more effective. Susan RoAne offers the "do's and don'ts," from discussing business during lunch to comforting those in mourning. She even devotes a chapter to effective cyber-chatting. She will make you more aware of your body language, facial expressions, gestures, eye contact, and listening skills. Many of RoAne's suggestions are common-sense and you probably already use them, but not consciously and with much reflection. This may cause you to consider what you do and say, and how you come across. RoAne emphasizes courtesy, respect, and the value of truly listening to others. getAbstract.com recommends this book to help you build confidence and generate lively, informative conversations. Laced with Yiddish expressions and personal experiences, it draws on the author's experiences as the "mingling maven" keynote speaker.
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